
 
JOB OPENING 

January 14, 2014 
 

JOB TITLE: Assistant Vice President Location:  New York City 
DEPARTMENT:      Internal Audit 
 
BASIC FUNCTION: 

Provide an independent appraisal function and adequate internal audit coverage for ESD (public 
authority & agency) by conducting IT, financial, operational, compliance and program audits. 
Evaluate and recommend improvements to system of internal controls and effectiveness and 
efficiency of ESD operations. 

 
WORK PERFORMED: 

 Independently and with minimal supervision, conducts IT, financial, operational, compliance 
and program audits, after planning, organizing and implementing a comprehensive audit 
program and approach. 

 Reviews and evaluates the system of internal and management controls.  

 Assesses the likelihood of financial errors and identifies dollar errors which have actually 
occurred.  

 Evaluates the effectiveness of programs or operations under audit.  

 Identifies and documents Audit Recommendations and obtains Responses from 
Management.  

 Maintains a managerial and strategic perspective in identifying potential concerns, assessing 
financial risks and procedural issues, taking into consideration the impact of the 
departmental inter-relationships.  

 Prepares Audit Report for presentation to Management, during and at the conclusion of the 
audit.  Obtains/evaluates adequacy of responses.  Participate in Audit Committee meetings. 

 Works on multiple ongoing project assignments. Complete audits in an effective, efficient 
manner. Takes initiative to begin new projects when others are completed or postponed, 
and monitor pertinent events.  

 Directly responsible for making decisions during the course of the audit. 

 Participate, with Internal Audit Director, in deciding who and what to audit and when to do 
so.  

 May be requested to act as the head of the department in the absence of the Director of 
Internal Audit.  

 Act as Assistant Internal Control Officer in assisting Audit Director (as ICO) in the annual 
internal controls certification process for ESDC, and to provide input regarding DED ICO’s 
questions re: DED’s certification. 

 

EDUCATION & REQUIREMENTS: 
Education Level required: Bachelor’s degree. MBA or equivalent desirable. Professional 
certification (CISA, CPA, CIA, or CMA) expected 
Relevant experience required: Seven or more years or business experience including a minimum 
of 3 years of internal auditing, additional experience in private industry or government providing 
exposure to management controls in such diverse functional areas as finance, operations 
(service-based), marketing, human resources, information systems and project management.  
Knowledge required: Methods & techniques of internal or governmental auditing; principles of 
internal controls; IT audit skills; written and oral communication skills; basic PC skills 
(spreadsheet and word processing). 
 
APPROXIMATE HIRING SALARY: $88,000-98,000, commensurate with experience. 
 



INQUIRE 
 

Rahshib Thomas, Sr. HR Manager, Human Resources 
DEADLINE:  At least 2 weeks or until the position is filled. 
Internal Candidates: COMPLETE A POSTING APPLICATION AND ATTACH A COPY OF RESUME 
External Candidates: SEND RESUME TO: Resumes@esd.ny.gov 
 

AN EQUAL OPPORTUNITY EMPLOYER 
 

mailto:Resumes@esd.ny.gov

